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Engage and Fundraise

Your Participant Centre Resource
Guide



Welcome to your Participant
Centre!

Your Participant Centre is your fundraising headquarters and houses
tools and resources that will help you achieve your fundraising goal!

Though your participant centre, you can:

» Personalize your online fundraising page with your message, photos
and videos.

« Send out e-mails to solicit and thank donors
 Download offline donation forms and other great resources
* Track your progress

If you are a Team Captain, you have even more functionality with the
ability to post message to your team, update the Team Page and track
group donations!
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Logging In

You will see alogin button : o
at the top of you‘? event Login To Access Your Participant Centre

p ag e . Wh e n yo u C | I C k O n Log in to view your fundraising progress, update your personal page, send emails and access fundraising tools.
it you will be prompted to
sign in using your login

credentials. .

B Remember me Forgot your password?

If you forgot your
password please click on
the link below and we will
send you areset link.
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Logging In

Once you have logged in
successfully you will have
the following options:

« Go to your participant
centre for any current
events you are
registered for

« Edit your profile
 Change your password
« Logout

Welcome, Cda Test

Not Cda Test? Click here.

Access Your Participant Centre(s)

You are registered for these events:

City Event Name

Manage my account preferences

LOGOUT

EDIT PROFILE

CHANGE PASSWORD
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Your Participant Centre

Welcome, Cda Test | Profile | Help | Log Out

Navigation Ol crzi | erooess | rersonieage |

Bar Overview "2 Send email

B8 Enter new gift

“our Fundraising Progress

| Add Contacts

$0.00  $12500 0% O m} Shortcuts

| Have Raised My Geal (change) Percent Days Left Change Team Membershi

Welcome to your Participant Centre Cda

- HE0N

g From here you will be able customize your perzonal fundraizing page, =end emails to your family and friends to ask

Statu S for their support, =end thank you emails and track your progress.
Shows what you have
raised, your current Fundraising Toolkit

goal, a ||nk to update Here are =ome great ideas and fundraizing tools to get you started® Feel free to uze them to reach your perzonal

goals. Also, we have a few more ingide your participant centre once you get registered/logged in! = ]
Fundraising Toolkit

your goal and a
Here you can find a variety of

countdown to your

event date.

- 1E tools to help you reach your
goals.
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I
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Your Personal Page

Your Personal Page is the page your donors will see before they donate to you. You should personalize
this space to reflect your event and why you have chosen to support the CDA.

Welcome, Cda Test Madhaal Customize your URL
m Progress

Edit Your Personal Fundraising Page wiew peronsl Page)

Content

Personal Page URL: () Photos/Video d

http:/form2.diabetes. ca/goto/

This page is
© P o - Upload a phot
(@ Public (Everyone can find and view and your Personal Page.) g n D m p Oa a O O

Private {Only pecple who know the exact URL can find and view your Personal Page.)
or video.

Include a e

Welcome to My Personal Page

title for your
page ade | Fontfamily |+ Fontsize [+ | A = %2~

BJI U\ «EFEFEE:=

Body

it

I'm raising money in support of [Organization] by participating in [client to insert Event Name].

By making a donation to me, you are helping to [provide details about the event and how the
funds raised will help support the mission or cause].

Flease make a donation today and help me to reach my fundraising goal!

Personal Message
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Email Tools

You can import all of your contacts from outlook, gmail, hotmail and other email sources. You can use
one of the pre-written templates to solicit donors and thank those who have donated to your campaign.

You can edit these template or create your own.

Welcome, Cda Test

Home @ Progress Personal Page

Compose Message

Select Email Template

O Please Help Me Resch My Goal [Preview)

Email

Templates

Save as draft  Save astemplate  Preview Next

| Profile | Help | Log Qut

Compose |
Drafts
Sent

Import or

Contacts

manually add in
your contacts

£l ]in
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Importing Your Contacts

To import your contacts click on the contacts tab, Gmail & Yahoo users can import directly by following
the prompts on the screen. If you use another provider you can import your contacts by exporting a CSV
file on your computer and then import that CSV into your PC.

| Profile | Help | Log Out

Welcome, Cda Test
: Email Personal Page

Prcfil Hel
Welcome, Cda Test | Profile | Help [ G ontacts compose
3 Compose Message @ Addto Group ¥ fj Delete ' Email All Drafts
Individuals  Groups 1 sam sent
CDm DSE Contacts
Compose Message P
port contacts

ConteesPsge 25 . @ ¢ 00060 ¥ dd single contact

Sent » RS0
7

Select Email Template

Contacts 3 Import Contacts \/ n n a m

| oo
= Solicitation (1)
D Please Help Me Reach My Goal [Preview) 0 n ﬂ m Select an Import Sourc

Importing contacts from other
denations, monior w

0 your Participant Cantrs Address Book makss t sasy to solict
R with personal thank you netes.

Let's bagin by identifying where you keep your address book.

_ ———

* Gmail

o YaHoO!

Save as draft Save as template  Preview Next OR you can upload a s file exported from another email client:

service below:

File-based import for.

cEWO e

(Homail, Appie, Outiock, AQL)
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Follow up!

After you have sent your first round of emails be sure to follow up with your contacts. When you click on

the contacts tab you can see who has opened your email, who has clicked through to see your page and
who has donated.

Welcome, Cda Test | Profile | Help | Log Out
Email Progress Personal Page

Contacts Compose

3| Compose Messsge 8 Add to Group ¥ i Delete |3 Email Al Drafts

Search Contacts

. Sent
Individuals Groups Search

Email Donations
Name Groups Page

Sent Opened W Current

Import contacts
No records found

{Select all or none) ContactsiPags: 28 g ¢ goofo > » Add single contact

! nam
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Offline Donations

You may receive some cash & cheque donations throughout your campaign. You can enter these in your
PC so that they reflect in your total. Once these are entered you can either send/bring them to your local

CDA office or submit on event day along with a donation form that can be found in your “Fundraising
Toolkit” on the first page.

Welcome, Cda Test | Profile | Help | Log Out

Home m Personal Page

Welcome, Cda Test

) 2| send email
Overview Ema\l Progress Personal Page
“Your Fundraising Progress BB Enter new gift <
| Enter New Gift

Add Contacts
e e R Enter the details for a gift that someone gave you or promised to give you:

$0.00 $12500 0% O

Chedk In Online
| Have Raised My Goal {change) Percent Days Left

Change Team Membership “Last Name
Email
Py Additional gift entry fields
Welcome to your Participant Centre Cda gt eniny
o [v]in
From here you will be able customize your personal fundraising page, send emails to your family and friends to ask .
for their support, send thank you emails and track vour progress. *Payment Type () Cash

@ check

Fundraising oclidt e n

Here are some great ideas and fundraising tools to get you started Feel free to use them to reach your personal
goals. Alzo, we have a few more inside your participant centre once you get registered/logged in!

-_-__L_- = 1E You can find a downloadable
—_— =)

donation form in the Fundraising
Toolkit
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Fundraising Success!

Your Participant Centre is a great tool to utilize during your
fundraising efforts.

Here are a few more tips to help you on your way:

« Use Social Media to share your page and your progress. There are
built in sharing tools in your PC or you can simply copy & paste
your page link into your status.

 Check out our PC Fundraising Toolkit for more downloadable
resources to help you spread the word.

Thank you for your hard work and commitment to reaching your
fundraising goals. If you have any other questions please reach out to
your event coordinator for assistance.
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